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The European Commission's support for the production of this publication does not constitute an endorsement of the contents, which reflect the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information contained therein.
· 

Agenda:

· Presentation of R1.1 (HUBc)
· Presentation of R1.2 (UIS)
· Presentation of R1.3 (HUBc)

Participants:

· University of Foggia (UNIFG) represented by Fedele Colantuono, Francesco Barberio, Roberta Caporusso;
· University Clinic Hospital of Barcelona (HUBc) represented by Juan Perdomo, Cristina Ibanez and Lidia Gomez;
· “Prof. Dr. CC. Iliescu” Emergency Institute for Cardiovascular Diseases (EICD) represented by Daniela Filipescu, Mihai Stefan, Liana Valeanu and Cornelia Florescu;
· Ludwig-Maximilians University of Munich (LMU) represented by Benedikt Sandmeyer and Katarina Grujic;
· University of Stavanger (UIS) represented by Thor Ole Gulsrud, Camilla Normand and Une E. Stømer;
· ValueDo (VALUE) represented by Alessandro Guadagni and Giuditta Pasta;
· Infotech (INFO) represented by Antonio Scrocco;
· Laerdal (LAE) represented by Novella Callero and Luigi Danesi;
· Alpha Medical Concepts (AMC) represented by Carmen Obergrabner.

Presentation of R1.1 - Desk Research on HEI educational offer - Action Plan (HUBc)

At the beginning of the meeting, Benedikt (LMU) presents Katarina Grujic, who is going to be the national coordinator for LMU for the Desk Research of WP1. 

Juan (HUBc) starts presenting R1.1 “Desk Research on HEI educational offer – Action Plan” (full presentation here). He adds that he would like to have an internal meeting with each person responsible for the research on educational offer within the University partners and he informs the partners that they still have time to send their feedback as the final version of R1.1 should be released by 15.02.2021.

[bookmark: _GoBack]Daniela (EICD) asks how many university hospitals HUBc intends to involve. Juan (HUBc) replies that there is not a specific target for the number of universities which training offer should be analysed. The definition of the number depends on the number of hospitals present in each country involved in the project that have the criteria to be involved in the research. 

For conducting the desk research, the first source of information should be the information included on the internet pages of the selected organizations. The guidelines, to be seen as a “Protocol for data collection”, are the following: 
1. Each HEI partner should use the form attached to the Action Plan as a guide to get the information from the internet, as the first source of information. The partners agree not to use the word survey but guide;
2. If it is not possible to find the required information on the internet, HEI partners may use other channels such sending a request for information to the organizations (an electronic version of the form, making phone calls, etc.)
3. Regardless of the information channel, the form needs always to be used as the guide to standardize the data.
4. All questions from the form have an “information unavailable” or “other” answer option.
5. Each HEI partner may initially collect the information on paper but it must later be transferred to RedCap (access to the service will be available to partners on M4). The final official way to convey the information will be RedCap. 
Juan (HUBc) underlines that this is a Desk Research, not a Field Research, and the form should be considered as a data collection guide, not as a survey. If the information the partners consider necessary is available on the website, there is no need to send them any written request. The form could be shared if the information is absent on the websites and the partners need to receive further information for analyzing the educational offer. 
Among the sources of information, HUBc decides to include also Emergency services (under suggestions from LMU) as the partners agree to include also paramedics in the research for WP2. 
HUBc will make a test adopting the form revised after the partners feedback so to propose the partners the final version of the form. 
Before starting the research, each University partner should provide HUBc with the list of the organizations they intend to consult.
 
As Juan (HUBc) proposed to use the information collected through the desk research for writing scientific papers, Alessandro (VALUE) clarifies a point regarding the publication policy. All the partners are allowed to be included in the list of authors of scientific publications supporting the topic of SAFETY project. The scientific papers and publications should include the following disclaimer: “The authors want to acknowledge the support from the European Commission through the project Erasmus+ 621605-EPP-1-2020-1-IT-EPPKA2-KA, named “SAFETY - Simulation approach for education and training in emergency”. 
Fedele (UNIFG) reminds HUBc team that they will need to have a bilateral meeting with UniFg as WP2 Leader for checking that the offer and the demand are aligned, so to allow to create the gap analysis needed for the development of the BoK. The partners agree to organize the meeting when needed. 

Next deadlines and work-plan: 

· The University partners to give feedback to HUBc on the Action Plan and the form for collecting data by 15.02.2021;
· HUBc to carry out a research on the Catalan Region as a pilot for the research from 01.03.2021 and 31.03.2021
· HUBc to revise the Action Plan and the form for collecting data by 31.03.2021; 
· The partners to conduct the desk research according to the final version of the Action Plan and the form for collecting data by 30.06.2021; 
· HUBc to share a draft of the report with UNIFG to start comparing the data collected by 30.09.2021; 
· HUBc to complete the report by 31.10.2021.  

Presentation of R1.2 - Desk Research on scientific literature review - Action Plan (UIS)
Camilla (UIS) explains how the research carried out by UIS is going on. The collection method aims at creating a folder for the scientific literature. The identification of the relevant articles will lead to the definition of the state of the art of the sector. The study will aim at identifying the optimal team that should take action while training through simulation device. Camilla points out that thanks to the first phases of the research, they found out that there is not that much literature on the topic of the team composition in Emergency. Moreover, many articles on this subject are referring to the paediatrics field. She asks the partnership whether they agree to include also paediatrics in their literature review. Partners agree to keep pediatric in the literature review. 

Camilla (UIS) explain also that UiS is carrying out the literature review adopting the terms agreed with the partners. As there is not much literature, they are researching more on keywords to define the optimal search. Then they will also research on other electronic databases (PubMed, Embase, Cochrane, Epistemonikos, PsycInfo). The goal is to understand how to best research on the topic by doing a thorough screening. As agreed during the last meeting, UiS will give the partners access to the software Rayyan QCRI which will be used to work in pairs so to include or exclude the articles and papers from the literature review. 

UiS needs another month to complete the research; then they will share the results with the partners asking them for support in screening the articles.
UIS will also use PRISMA, an evidence-based minimum set of items for reporting in systematic reviews and meta-analyses. PRISMA focuses on the reporting of reviews evaluating randomized trials, but can also be used as a basis for reporting systematic reviews of other types of research, particularly evaluations of interventions.

Presentation of R1.3 - Desk Research on companies good practices collection - Action Plan Desk Research on companies good practices collection - Action Plan (HUBc)

Juan (HUBc) explains that the initial problem for the researches on good practices in the companies involved in the field of Emergency (T1.4) was to find a definition of “good practices” which was uncertain. Once the definition has been found, it is now possible to start collecting good practices from companies. 
Company partners should provide the names and contacts of other companies to research good practices. Juan informs the partnership that Pedro (TWW) has already provided some information. 

Next deadlines and work-plan:
· All company partners are asked to collect data on good practices from 01.04.2021 to 30.07.2021. 
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